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9th September 2020 
 
Dear Parents/Carers, 
 
As you will be aware, it is important that we prepare for the possibility of future class or school 
closures due to local or national guidance regarding COVID-19.  
 
During any periods of remote learning, and in addition to communication via phone calls and 
Seesaw, class teachers will use Microsoft Teams to hold video calls in small groups. If their class is 
learning from home, each child will receive two video calls a week. 
 
Your child should now have login details to give them access to their own Office 365 account. At 

times, your child may use this account in school but please check that it works at home too. If you 

are working on an Apple computer, it works more effectively if you download the desktop app for 

Microsoft Teams. 

 

Please see overleaf for details of how to log into the system. Please get in touch if you have any 

questions or queries. 

 

Yours sincerely, 

 
Mr Hancock 
Assistant Headteacher 
 

 
 
 
  
 
 
 
 
 

mailto:admin@excalibur.cheshire.sch.uk
https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwimnce8mJXgAhV_DmMBHTYIAQMQjRx6BAgBEAU&url=https%3A%2F%2Fwww.stmarysrcmidd.rochdale.sch.uk%2Fnews%2F2018-07-12-we-have-achieved-the-platinum-school-award-for-2017-2018&psig=AOvVaw3JluQJ1lS7Zt7uzDTk4J9d&ust=1548926893465922
http://www.ofsted.gov.uk/oxedu_reports/display/(id)/104092


EXCALIBUR PRIMARY SCHOOL 
Ivy Lane, Alsager, Stoke on Trent, ST7 2RQ 

Head Teacher: Juliet Jones 
Tel: 01270 845781 

E-mail: admin@excalibur.cheshire.sch.uk 
 

 

 

  
 

  

 
Chancery Multi Academy Trust t/a Excalibur Primary School. Registered in England and Wales. Registration Number 

11024808 
Registered Office: Excalibur Primary School, Ivy Lane, Alsager, Cheshire, ST7 2RQ 

 

 
 

 
Microsoft Teams Login Information 

 
1. Go to https://www.office.com/ and click ‘Sign in’ button 
2. Enter your child’s email address and Password. Then click ‘sign in’ (email addresses and passwords 

have been sent separately). 
3. Once in logged into Office 365, pupils can then click on teams – please see photograph below: 
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